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How To Access the Mandatory Anti-Harassment Course (All Employees)
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1.

Open an internet browser window and
direct your browser to:

http://learn.atkinsglobal.com
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If you are not connected to the network,
skip to Step 3.

If you are connected to the network, click
Manage My Learning and skip to Step 4.

Atkins University

Discover Learning. Unleash Success.

Welcome. Please log in below to access your courses

Username or Enrollment Key: |

Password: |

__| Remember Me

| + Login |

‘ @ Lost your password?

-

If you are not connected to the network
(e.g. accessing from home), click on
Manage My Learning (as shown in Step 2).

Input your username
(employeelD@atkinsglobal.com; e.g.
17510@atkinsglobal.com). To retrieve
your system generated password, click Lost
your password and input your employee

ID email address as explained above. Your
credentials will be emailed to you.

Input your password, then click Login.

©2011 The Atkins North America Holdings Corporation | Atkins University Rev. 21/04/11




/& Absorb Anywhere - Windows Internet Explorer

% http:jfatkinsalobal. absorbtraining comfusericantant_popup.asp

Atkins University
Seo0 g Unieash Succes:

Di r Learning

My Courses
My Dashboard

My Courses
Add New Course

My Resources

T

Here are the new or incomplete courses - assigned to you or chosen by you — from all vendors. Finished courses
are in My Transcripts. Check the tabs for extra activities and resources,
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My Transcripts
Classroom
My Calendar

Record Other Training
Change Password
Log Qut Webinar (live and reco

ONline Seif 1.0« m—

| ategory | Onine safstucy |

Business and Finance «—

Engineering and Construction

Ethics

Courses

) eteannr

4. Click Online self-study.

Click Business and Finance.

I

| Online self-study »| | Business and Finance
Si-state Anti-Harassment for Employees (Includes Simulation): A Expiros:
ployees ): July 17, 2011
Description
| " . . Expires:
‘ 50-state Anti-Harassment for Employees (Includes Simulation): A July 17, 2011
=
Click course title below to open course.
S0-state Anti-Harassment for Employees (Includes Simulation): ATKINS w2 G—

Atkins University
My Transcripts
My Dashboard

My Courses

Add New Course

{ Certificates

My Resources

My Transcripts

My Calendar

Record Other Training

Federal Contracts 101 Webinars

Change Password Legal Road Show: Legal Contracts 101

Log Out

Policy 420 - Fed Price Proposal Procedure

Ta review and print your full list of courses, click on the Transcript button. Below are the certificates you've
eamed. Click on the course name ta view and print the certificate

Federal Cost Estimating & Price Proposal (Policy 420)

5. The title 50-state Anti-Harassment for

Employees (Includes Simulation): ATKINS
v2 will be listed as a required course.

Click on the course title beneath the course
header to launch the course. The course
will take approximately 3 hours to
complete.

Print the Acknowledgement Form at the
end of the course to print a copy of your
certificate. Give a copy to your HR
Coordinator.

Complated:
February 21, 2011

Complated:
March 2, 2011

Gomplated
March 22, 2011

Complated
Merch 11, 2011

| Enter your search

Upon successfully completing the course,
the course will display as Complete under
the My Transcripts menu.

Click Print Transcript to view your online
course completion.

On your timesheet, allocate the time spent
in training to 210000040 and task 01.

If you encounter technical difficulties with this course, please submit a Help Desk ticket to Atkins University.
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